SO GIAO DUC VADPAO TAO CONG HOA XA HQOI CHU NGHIA VIET NAM

_THANH PHO DA NANG Doc 1ap - Tu do - Hanh phc
TRUONG TRUNG HQC PHO THONG
THANH KHE
Sé: 35 /QD-THPTTK Pa Nang, ngayl 2hang 02 nim 2025
QUYET PINH

Ban hanh Quy dinh cbng khai tha tuc hanh chinh nam 2025

HIEU TRUONG TRUONG THPT THANH KHE

Can cir Qu)ié’t dinh s6 4898/0D-UBND ngay 26 thang 6 nam 2007 cua UBND
thanh pho Da Nang vé viéc Quyet dinh thanh ldp Truong Trung hoc pho thong
(THPT) Thanh Khé;

Can cir Ké hoach céng tac cdi~cdch hanh chinh nam 2025 CLIZa So Gic@o duc va
bao tao (GDDT) thanh pho Da Nang ban hanh kem theo Quyet dinh so 95/0D-
SGDDPT ngay 20 thang 01 nam 2025 cua So GDDT thanh pho Pa Nang;

Can cir Ké hoach cong tdc cdi cach hanh chinh nam 2025 ciia Truong THPT

Thanh Khé ban hanh kém theo Ké hoach sé 34/KH-THPTTK ngay 23 thang 01 ndm
2025 ciia Truwong THPT Thanh Khé;

Theo dé nghi ciia bé phdn Vidn phong Truong THPT thanh Khé.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh niém yét cong khai cac
van ban, biéu mau, thu tuc hanh chinh ctua Trudng THPT Thanh Khé.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Piéu 3. Hiéu trudng, cac Pho Hiéu trudng va cac 6ng (ba) to trudng cac to
chuy&n mdn, T6 Vin phong chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhdn:

- Nhu Diéu 3;
- Luu: VT, VPpxc.
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SO GIAO DUC VAPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

_THANH PHO PA NANG Déc 1ap - Tw do - Hanh phtc
TRUONG TRUNG HQC PHO THONG
THANH KHE
QUY DPINH

V/v cong khai cac vin ban, tha tuc hanh chinh
(Ban hanh kém theo Quyét dinh s6 35 /OP-THPTTK, ngay 12thang 02 ndm 2025
cua Hi¢u truong Truong THPT Thanh Khé)

Piéu 1. Pham vi diéu chinh

Quy dinh nay qui dinh viéc cong khai cac van ban, thu tuc hanh chinh
(TTHC) cua truong THPT Thanh Kheé.

Piéu 2. Nguyén tic thwe hién cdng khai c4c vin ban, thi tuc hanh chinh

’ 1. Céac van ban soan thao phai ding thé thirc va k}? thuat soan thao theo Nghi dinh
s0 30/2020/ND-CP, ngay 05/3/2020 cua Chinh phu vé cong tac van thu va ndi dung
phai c6 c& s phap ly dua trén van ban chi dao cap trén.

2. Ra soat cac thu tuc hanh chinh, mau don, mau to khai hanh chinh, stra d6i, bai
b6 hoic kién nghi véi Lanh dao truong (LDT) sira d6i, bai bo nhing thu tuc hanh chinh,
mau don, mau to khai hanh chinh khong con phut hop hodc trai phap luat. Chan chinh
ky luat, ky cuong trong viéc giai quyét cong viée cua hoc sinh va cha me hoc sinh, bai
bo nhiing qui dinh ruom ra, nhimg loai giay t& khong phu hop. Chén chinh cong tac
niém yét cong khai cac thu tuc hanh chinh glay t&, biéu mau, qui trinh giai quyét, thoi
gian giai quyét, ngudi dan can lién hé giai quyét ho so.

3. Cac van bqn, TTHC sau khi duoc LDT duy@t phal du:(_);c don vi giai guyét van ban,
TTHC cong khai day du, thuong xuyén, rd rang, dé ti€p can, d€ khai thac, dé st dung.

Piéu 3. Yéu ciu ciia viée niém yét cong khai viin ban, TTHC

1. Van ban, TTHC sau khi dugc cong bb phai duoc niém yét cong khai 1 rang,
day du va chinh xac. Viéc niém yét cong khai phai tao thuan loi cho t6 chirc, ca nhan
tiép can, tim hiéu va thuc hién dung quy dinh, bao dam quyén, loi ich hop phap, dong
thoi thue hién quyén gidm sat doi voi ‘Vién chure, nguoi lao dong, hoc sinh va nhan dan
trong qua trinh tiép nhan, giai quyét ho so TTHC.

’ 2. Viéc niém’ yét cong kh{cli TTHC phai dugc thuc hién kip thoi ngay sau,khi co
Quyét dinh cong bo, dam bao day du cac bo phan theo quy dinh; khong ni€ém yet cong
khai cac van ban, TTHC da hét hiéu luc thi hanh.

’ 3. Cac TTHC c6 mau don, to khai kém theo thi mau don, t& khai phai dugc niém
yéet cong khai day du kem theo TTHC do.

4. Duy tri va nang cao chat lugng, hiéu qua trong viéc thuc hién Quy ché cong
khai trong co s& gido duc theo Thong tu s6 09/2024/TT-BGDDT ngay 13 thang 6 nam


http://datafile.chinhphu.vn/file-remote-v2/DownloadServlet?filePath=vbpq/2020/03/30.signed.pdf
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2024 cua Bo GDDT Quy dinh cong khai d6i voi co so gido duc thudc hé thong gido duc
quoc dan. Cong khai viéc sir dung cac khoan phi va I¢ phi dé nguoi hoc va nhan dan
giam sat, tranh gay thac mac trong nhan dan. Thyc hién m¢ so sach theo ddi va hach
toan tat ca cac khoan thu theo ché do quy dinh.

Piéu 4. To chirc cong khai vin ban, thii tuc hanh chinh

1. Nguoi ding dau Nha trudng va cac to chire doan thé trong nha trudong chiu
trach nhiém t6 chirc viéc cong khai cac van ban, thu tuc hanh chinh da dugc cong bo,
thudc tham quyén giai quyét ctua tdé chirc minh.

2. Viéc t6 chic cong khai cac van ban, thu tuc hanh chinh thudc linh vuc chung
cua nha truong, Van phong truong 1a b phan chiu trach nhiém trién khai.

Picu 5. Hinh thire cong khai
1. Hinh thac cdng khai bat budc:
a) Trién khai trén website truong theo dia chi: https://tkh.edu.vn/

b) Niém yét cong khai TTHC tai bang thong bao, don vi truc tiép trién khai van
ban, giai quyet TTHC.

Picu 6. T6 chirc thue hién

1. T6 van phong c6 trach nhiém bé tri nhan vién, bao dam cac diéu kién trang thiét
bi, thong tin va cac di€u kién can thi€t khac dé trién khai thyc hién Quy dinh nay.

2. T6 Vin phong c6 trach nhiém theo doi, d6n dbc, kiém tra, tong hop bao cdo
Hi¢u trudng tinh hinh thyc hién Quy dinh nay./.
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